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MCH3995 Summer Training I

MCH4995 Summer Training II

SUMMER TRAINING EVALUATION FORM

This form must be filled by the Training Evaluation Committee at the university.
Training Evaluation:

1) Is the company that the student has chosen to do his/her training at, appropriate?

        Yes                 No    

2) Is the score in the Training Register Form greater or equal to 2.5/4.00?

        Yes                  No   

3) Has the company executive officer approved the training?

        Yes                  No   

Student is:    Successful                      Unsuccessful     
in the training.

Report Evaluation:

1) Is the format and the content of the report appropriate?

         Appropriate                Not Appropriate

2) Is the content of the report original and satisfactory?

         Yes                  No   

Correction Offerings:

Student is:     Successful               Unsuccessful
in the training and report.

Training Evaluation Committee:

Member1                                                                 Member2

FORMAT REQUIREMENTS

Please pay attention to the following format requirements when preparing your report:

· The report must be written on computer using a word processor (e.g. MS Word). Handwritten reports are not accepted.

· Use the required FONT TYPE and SIZE for the text (Times New Roman, 12).

· Pay attention to grammar (DO NOT USE GOOGLE TRANSLATE!!!).

· Write ‘captions’ to all figures added to the document (e.g.: Fig. 1 Schematic of the circuit).

·  Refer to the figures in the text (e.g.: The circuit was constructed according to the schematic in Fig.1).

· Use references in brackets whenever you use information from an external source (e.g.: [1]).

· Provide a list of references at the end of the document where you give information about the book, website, or journal article you cited.

Weekly Schedules: 1st Week

	Date
	Tasks Accomplished

	dd/mm/yyyy
	You must fill the relevant sections with detailed explanations of your work for each day (at least 100 words). You can add photos, flow charts, technical drawings, circuit schemes etc.

Weekly Schedules must be signed and sealed by the internship supervisor at the company.

	dd/mm/yyyy
	You can add more weeks if your training was longer than 4 weeks.


	dd/mm/yyyy
	

	dd/mm/yyyy
	

	dd/mm/yyyy
	

	                                                                                                                    Executive Officer

                                                                                          


Weekly Schedules: 2nd Week

	Date
	Tasks Accomplished

	dd/mm/yyyy
	

	dd/mm/yyyy
	

	dd/mm/yyyy
	

	dd/mm/yyyy
	

	dd/mm/yyyy
	

	                                                                                                                    Executive Officer

                                                                                          


Weekly Schedules: 3rd Week

	Date
	Tasks Accomplished

	dd/mm/yyyy
	

	dd/mm/yyyy
	

	dd/mm/yyyy
	

	dd/mm/yyyy
	

	dd/mm/yyyy
	

	                                                                                                                    Executive Officer

                                                                                          


Weekly Schedules: 4th Week

	Date
	Tasks Accomplished

	dd/mm/yyyy
	

	dd/mm/yyyy
	

	dd/mm/yyyy
	

	dd/mm/yyyy
	

	dd/mm/yyyy
	

	                                                                                                                    Executive Officer
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ABSTRACT

Give a short summary of your summer training in less than 200 words. Abstract should summarize the whole report.
1. INTRODUCTION

Give a short summary of your summer training and contents of the rest of the report. (company information and the work done) (at least 200 words).
2. ABOUT THE COMPANY

Describe the main operation of the firm. Add pictures, flow charts, process maps, etc. 

You should give the following information: 
i) The company’s name, place and production area 
ii) The company’s organizational structure
iii) The number and job descriptions of the company employees 
iv) The products and the production methods of the company

(at least 200 words)

3. PRACTICAL TRAINING

This part includes the work done during the training and is the most important part of the report. The work done during training should be described in detail. 

Use several sub-section, and maybe extra sections if needed. You should list
i) A detailed flow graph of activities
ii) The research and development activities that you contributed to
iii) Maintenance and/or installation activities you contributed to
iv) Any additional information that you would like to give.

(at least 300 words)

4. CONCLUSION

In this part you evaluate your training and summarize the experience gained. You may discuss the production, the efficiency, the work environment, and the technical management in the company (at least 250 words).

REFERENCES

List the sources (books, company documents, web pages, etc.) you have used in preparing this report.

1.

2.

…
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